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Stepl: Log in to Uniweb

m login to Uniweb using single sign on

m Login: name.surname

m Password: your password

UNIWEB wili be offline on Wednesday 14th June 202

Personal details Student status

Control panel Hide oet Messages




Step2: Registration on Alma Laurea

m Open menu
m Click on “Diploma attainment”

m Click on “registration on Alma Laurea”

aaaaaaaaaaaaaaaaaaaa

CCCCCC




m Click again on “register on Alma Laurea”

m Fill out the questionnaire form
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How to fill Alima Laurea

m [t should be filled with personal information

m It should have the date of the thesis discussion

m A password to complete the registration should be set

m Ps: the system will ask for a security question

Registrazione: selezione del titolo di studio
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Step3: thesis information

m Click on “add thesis title”

Graduation application dashboard
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m Click on “Degree thesis”

Degree thesis
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m Fill out the following form




m Add your supervisor's name
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m Search for your supervisor’'s name and click “next”
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m Review the data of the thesis and click on “submit thesis information”
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Confirm Thesis information
Please review your thes nformatior

= Thesis information

Thesis type Written work

Thesls title Investigating the Role of Cantrolled Atmosphere
Thesis title in English v ating the Role of Controlled Atmosphe
Keywords Kiwifruit, postharve rm

Thesis availability e ces

Supervisor Supervisor type University teacher/External staff
LAST NAME, FIRST NAME Supervisor University teacher
NAN T NAN stant supervisor University teacher




m When the thesis summary page appears, click “back to graduation dashboard”

Thesis summary
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Student identification number

Course

= Thesis summary

Thesls type
Submitted on

Thesis title
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Thesis status
Alms Laurea keywords

Thesis availability

Supervisor Type of supervisor University teacher/External stalf
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m Send an email to remind your supervisor to approve your thesis title before you
continue the process

m After the approval, you will receive a confirmation email

m Continue the procedure of the final thesis application

Graduation application dashboard
WARNING

= Student

First name
Family name

Student identification number

Reg=tration on Alima Laurea

= Thesis summary

Thasis details
Type of thesis

Thesis title

Thesis academic activity

Type of supervisor




Step4: Completing the graduation
application

m Go back to Diploma attainment

m Click add “graduation application”

Graduation application dashboard

= Student
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m Click on “diploma attainment”
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m Click on the graduation session of your choice and “Next”
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m After completion of the Aima Laurea correctly, the red bullet should turn green

m Click “Next” to continue
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Preliminary checks for the application for graduation

Checklist
The following preparatory checks were carried out for entering the qualification application

& Check passed

= Student

Control with warning

FIRST NAME @ Check failed

First name
Family name LAST NAME
Student identification number

Course BIOTECHNOLOGIES FOR FOOD SCIENCE

Question controls
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m Fill out the list of questionnaires

List of questionnaires

This page lists the questionnaires you can fill in.
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Questionnaire Status Options Legend:
Adesione all'Associazione Alumni dell'Universita degli Studi di Padova * e Filtin. oS % Mandatory Field
Checklist
Segnalazione eventuale presenza di persone con disabilita motoria alla seduta di laurea o Eilin R -
@ Questionnaire
completed
Back m © Questionnaire not
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completed

@ Compulsory
questionnaire not
completed




First questionnaire

m Choose one of the options and click “Next”

Hing in the questionnaire "The Alumni Association of the University of Padua

m Click on “confirm” to submit your response
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Second questionnaire

m Start filling the questionnaire and click “Next”

# - Questionnaire lint

Summary of fillable and completed questionnaires.

'Reporting the possible presen sabilities at the gr 2 guestionnaire Is not

Completing the questionnaire ce of people with mator d
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alla seduta di laurea. NB: il questionario non e obbligatorio e si puo’ procedere con la domanda
di conseguimento titolo anche senza averio compilato’

Quante persone con disabilith motaria sono presenti alla discussione?

RikMetana accompagnamenta’




Bullets should turn green once both questionnaires are filled

List of questionnaires

This page lists the questionnaires you can fill in.

Questionnaire Status Options Legen d:
Adesione all'Associazione Alumni dell'Universita degli Studi di Padova * e % Mandatory Field
Segnalazione eventuale presenza di persone con disabilita motoria alla seduta di laurea o Checklist
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m Add Thesis abstract twice in English
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m Click on “Grant License”
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m Choose Discussion as Type of Examination and click “Next”

Type of final assessment

Please enter the type of final assessment

Type of examination

Type of Discussio
examination*
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m Review all filled data and click “Next”

m Click on “Complete Degree attainment application”




m Give feedback on application process and click “next”
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m Click on “Back to graduation dashboard”
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Step4: Payment of revenue stamp

m Go to menu on Uniweb and click on "Right to University studies, diasbility,
disclosure, summer courses”

Welcome

m Click on “payments”
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m Click on the invoice to initiate the payment
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Payment options:

m Print the MAV invoice and pay it at the bank or any tobacco shop (tabaccheria)

m Pay directly online using PagoPa

m PS: Red bullet under the status section should turn green some days after the
payment




